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AT THE OFFICE

In Japan, pecple bow to each other on
many occasions. They bow when mest-
ing pecple, formally expressing gratitude,
and apologizing for something. The typ-
ical way of bowing is to stand with the
feet drawn together and bend the body
at a 15 to 45 degree angle. Men tend to
hold their hands at their sides while wom-
en held their arms in front, elbows slightly
bent, and hands folded. The ayes remain
open during the bow, and the bowing
person’s line of sight moves with his or
her torso rather than staying fixed on the
other person. Generally, the deeper and
slower the bow, the politer it is. Bowing
properly is essential to making a good first
impression.
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Meeting: Nice to Meet You

TARGET DIALOGUE e

Smith meets Tanaka for the first time. Teneka iz visiting ABC Fooda

AER:
ikl A

AER:

FTahEH AL, OFAETri— b Lo LTTH,
v, 3T,
HL$hZELT, ABC7—-F XEZTYT,

£5L4 BasnwvLzT,
{Hands ower business card )

TR wELT. £ TT.

[Hands over business card )
2HLE2F, LALE LR LET,

Srith: Ewouce me, are Yol Tanake-zan of the MNozomi Department Stone?
Taneka: ao, | ame

Smith: Mice to meet you. | am Smith of ABC Foods. | look forward to working with you.

Taneka: Mice to me=et Yoll, too. | am Tanaka.
| look forward to working with you sz well.

TaEHL,
BEAF e
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Exeiss mi i iy

Mazam Deaarimant Store Feisus 23T ks righit

company hame) REHELT, MRocmioment ol

dapartmant stoee ABC 7=  ABC Foeds (hetitious comparty nara)
{parichs; ses GRAMMAR 3 5 4] taLL BRACLET, |lookfoward ioworiing
Mr., Mes,, M, Miss with you,

g IERT siarra hara

{paricls; soe GRAMMAR 2 5 3)

LESS ok

1. e L
I A is a title of respect added to o persors nome, so it cannot be used after ooes own name. T A is used
regardless of gender and con be used with both the last name and the given name. In business situations, “last
name +F A" is the most common, but “frst name + 3 4.7 is also nsed.

2 e EB3TA,
When replying to “noun AT FS com be used instend of repeating the noun. When replying in the
negative, say bW AL, BN FE A

3. LAHLE BhdhwvLET,
ﬁy‘hrll:uledw:hmh:ingintm-ducﬁd.kat,{ ﬁm*L*LiThmtﬂ]hrm]inudwﬂubhiL
T . R is also used when taking ane’s leave after having asked o fovor. £ 5 L { means “well” ond is used as o
request for the other persons frvorable consideration in the fiature.

4. Exchanging business cards
In business situations, people usunlly enchange business cards when mesting for the first time.

KEY SENTENCES Lmz

1LRAIAEAR FAVHLATY,
LAERELIR TAUALATTS,

3. 25l OFRTHA— RO EROXLTT,
4 (hiLi) RIZTT,

1. Senith-can iz an American.

2. ls Smith-san an American?

3. This Is Tanaka-zan of the Mazomi Department Store.
4. [I am] Smith.

GRAMMAR

1. noun 1l noen2T¥. (KEY SEMTENCES 1, haresRar abbravisted as K51}

The particle b is the topic marker It is used in the some sense as "as for” in English but is used much more
frequently. The particle 14 follows noan 1, singling it out as the “bopic™ of the sentence. Moun 2 is then identi-
fied, and the phrase is concluded with T . The topic is the person or thing that the sentence is about. The topic
is often the same as the aibject but not necessarily.

2. nounlit noun2T T, {K5Z)
It is easy to make questions in Japanese. Simply place the particle 4* at the end of the sentence. Mo change in
word order is required even when the question comtmins interrogatives like “who! “what! “when? etc.
Iu'h:nl.r.i-:nnomuﬂrriman B, fe, ...f‘-ra'.l‘.)'
It is virtually the sume as "yes,” and L%\ A is virtually the same s “nol
e AEATALE FAUHLALTES, b Smith-sn American?
iy, FRUALLTY, Yes, (he is) American.

Wvd, SFUIACLTE, Mo, (he is) British.
[} [partiche; snn GRAMMAR 1, sbave] IhG thics o (peiite for “shis paracn™)
T A U E AL Amahean (parssn) heL 1



3. company®  person {E=3)
The particle @ expresses belonging or affilistion. Here it shows that o person belongs to, in a snse that be works
for, 0 company. fapansss custoanarily give their compary name when being introduced in o business situation.

4. Cmission of the bopic {EZ4)
‘When the topic is clear to the other person, it is genemally omitted. For example, £ % 87X AL T35 means

“fure you Tamska-smn®” and snce it is clear wheo the topic is, it is amitted. The same is true of the snswer o the
questiony the topic is often amitted. (see GRAMMAR 2, p. 33

WORD POWER

) Countries and nationalities (ot

PiciEl @I FUR D1 ¥ MFEAY LA G- FSITF LA
@iz @FAUR BltiEA LA O FIA LA B FLA
@F1y BF-AL3NF @ERIT{LAL BFAUHLL

£} Work affiliation

IFet— b A s Lk
IZIEL Jupan TA UL Unied Seates ¥FALZ3 bank
AT Chisa A=F kB UT Austraba EVEL univanity, collages
Ea Garmasy 3w F JESITY ALk ambairy
FEUR. Unnnd Kingdam ~ok ~mam, an fperaen o]

“ State someones nattorality. Meks up sentences following the pamern of the sxample.
Subetitute the Underlined parts with the ekematves given.

e~
i
NLIZI
£
1
'r 1
| \W/ '|
REImEL 7 TEh Fooag

g RTATAR FTAUVALATY,

1 (R7Fodh, FIYLEAL)
2. (Fo2¥h, AXVALL)
3. (FvoXh, 80IT4LL)
4. (F=d ¥ i, KRALAL)

ﬂ Make Up dislogusc folliowing the patterns of the exemples. Substitute the Underdined
pearts with the akernetives given.
AL Ak and answer wiat someones safiomaiity s,
eg AAZTARTALRE TAUAECATTS,
B, FAUMLATY,

(7T -TA, FAYLEL)
(P2 EA)

(Foaowdi, 1FUALA)
(A2 LEA)

(Frrfi, B9 ITCLA)
(a3 { LA)
(FhdFi, KERALA)
(CIRALA)

m »>» @ » © ®» M X

HTw Fafimun {sur name}
- B Breswn lidimama)

1



B. Ask and answer what someoned nationality ls.
e ATAIATAR AXUILATTS,

1. A:
B:
2. A
B

(R7TrE i)
i
[(Fwvzf i)

(B3 T{LA)

ﬂ Confirm the ldentity of sameone you are migeting for te first tine. Make up disloguss following
the pamern of the sxample and bazed on the information provided.

g 1. 4,
o o~
/@ ‘.g
'| f :_;‘\
f thy
[ I| | WY l. J |
ABC?=X A E=P=T O FPFFATY EARL ML T=2ESUT
2raEL T T L FEm L, 5 ahe Xk e
R B 3
ep B i TL3HA, ABCF=Tm T IZELTTH,
ZEZ i, AT,
1. #Blefk
mAT
2 Rielz
e e B
3. Bl
S
s dEf
RS i A
[ vecamuaey |
RICE ne EAB & A& Univeesy of Talye
A= F=7 Barln Motan [licslicu company seme EAN gy Telye
Rl Barkn i e (surniims)
B EFRLTS  ankelLondan thestious bank neme) I T e
ol P Lemden

1

@ Introduce yourself Make up disloguss following the pattern of the example. Substituss the

underlined parts with the altermeatives given.
iRz LT. ABCT7—Z@ RIZATT,

eg A A

dBLE BhitvlL2T,

F7F B2 LT, ALl vEm=-F =2

£daLld Radtelzt,

1. T

I

3 =2

w Introduce people. Referring to the illustration, introdUcs & and B to each other

(O FFLZ 3, F39)

(EDELIREWEC, Sily)

(=3 FryLbdvh, AU

g A you j
T | i

2. A Yol

LRy TS o e
[ el o

B:ABCI?—X
AIAEL

feted b

T EL

eg iz bl ANy FE=—F—F® HEITEITLTT,
IE&5l ABC7—ZFm RIiZELTT,

1 RBEf

PR L Lr

At mFATIE=

Biae=3 3 UTF i LA

ﬂj Ligten to the audio and fill in the blanks beced on the information Yol hear. mﬂﬁl-ﬂﬂ

1. AZATLE
I SR -
3 Frrtid

1.
Tr.
o W
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SPEAKING PRACTICE
1. Tanaka end Smith, who have Just me: for the first tme, are talking. mﬂlm Fussess]n": Whn-se PE“ Is mls?
e i ZIZTAL BLAER E¥RoTT,
RIZAITANATY, TARGET DIALOGUE ) 028

Tanake: Smith-zan, what colintry are you from?

SRR R i A meeting has just ended. Nakamiirs finds s pen on the floor.

Ledih : THIE o ATy,

2. Seaskiintroduces Brown to Tenals. (D o2s FTFs %25k bl EHi.
HEE I AdNA. CHLER ORFRFALCAM TIBLELTT, (turning toward Smith)
Tahw i Bz LT, 7397, LaL4 EBaituvlLzT, AEAREALDTT 6
foledr (RLMH2LT, OFATS= o L TT, AIZA VLA, BELOLSEYIHAL,

+A3Le bRt LET,
Makamurs runs after Taneks, whao left the mesting room earlier

Sanski: Tanakas-can, thic iz Brown-sen of the Bank of Londaon, P AT e b ey a
Brown: Mics to meetyol. | am Brown. | look forwerd to working with Yol SHA L BB EL TR ETSEAD RLTTH,
Tanake: Hice to mset you. | am Tanake of the Nozomi Department Store. | look forward to 1=t D, e Lﬂﬁ. Bhtr b il 1 i‘h
working with Yol
Makamura: Whope pen io thic?
5. Emith ic vigiting the Mozomi Department Store. mﬂ-ﬂ' Suzuki: I dont Know. |s it yours, Smith-sen?
Smith: M, it ian't mins.
AR IABCT-X® ZIATY, RttEit Hhivl2T, et s
A p=tto le, Makamura: Tenaks-gan, iz this Your pen?
Ternake: Yeq, itie. Thank you.
Smith: | am Srith of ABC Foods. | would like o cee Tanake-can.
Receptionist: Yes [|ust & moment].
| HOTES |

1. Sl EHeTHdy
The prefoc F is added tothe word < 12 1o specify the country o birthplace of the person you are mllking to.
Thie basic word for “where" i= E' 2, bat £'% & is more polite.

2 Rl LE BRdoLES,

Use “person®  E#8% L £ 4" when ssking a receptionist o summon somebody you want o see.
Hiadh L F ¥ is a very coovenlent phrose often used in making polite requests,

1. Introduce yourself to & clasemate. Than introduce two clacsmates to
ench other.

2. Try introducing yourself whan you meet & Japsnese person.

| ocamuiay |
H4 1T your sountry =% BRAMOLEYT pleaseigeime ... ies NOTES 2 In s cim L oy AEATLA Senitheais
E~ hanarfic prefa) ubeua) EHD  whoss Th, b EHl, [SemNOTESY, HEL® iy, mine
€12 eauntry A2t pian deak, receptan EH wha B 100 ~LoliEHL iafare net
ER & whers (ol wend for £ ) @ (parila; ses GRAMMAR 3, b, i A | o't fortecons BUAEGTISCET, Thaniysu
1



