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March 19, 2020

Measures for Controlling the Spread of Novel Coronavirus

Dear AJALT Students and Visitors:

AJALT’s priority is health and safety of our students, members, and instructors, as we

continue to offer lessons and classes. We are following the Basic Policies for Novel

Coronavirus Disease Control, issued by the Ministry of Health, Labour and Welfare, and have

implemented the policies and rules below.

Preventive Measures

AJALT has implemented thorough and periodic disinfecting, air circulation, and other
preventive measures in our office.

Our instructors and staff constantly wash their hands, disinfect their fingers, gurgle,
and take all other precautions.

Any instructor or staff with a fever or cold symptoms self-quarantines him/herself at
home. If an instructor is unavailable for a lesson for this reason, we will notify you as
soon as possible and suggest a substitute or an alternative.

AJALT encourages work hours for avoiding peak commute traffic and empowers
workers to care for themselves.

Large meetings and non-essential business travels may be canceled, postponed, or

arranged in another way.

Request to Our Visitors

AJALT requests our visitors to adhere to the following rules:

Please refrain from coming into our office, if you have a fever or experience any cold
symptoms.
Please wash your hands thoroughly, disinfect your fingers, gurgle, and take all other

precautions.

We also ask to be excused for wearing a mask in our office and when we interact with you. We

are trying to ensure everyone'’s safety.

Sincerely,

Akiko Sekiguchi, Chair

AJALT



